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Instructions for using the web based conferences in 
iEARN 

 
1.You go to the following web page and log in with your name and password: 
 
http://foro.iearn.org/ 
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2.You will see the following page which lists the forums in groups: General, 
Projects, Regions and Languages and Professional Development and exchanges.  
If you put your mouse over each group, you will see what is included under that group. 
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3. When you first start using the forums it is a good idea to introduce yourself on the 
Teachers’ Forum. This is where iEARN teachers communicate with each other. 
Rather than start a new topic, it is best to choose an existing topic and respond to that. 
 
Go to General – General Meeting Place – Teachers’ Forum 
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4. You will see the following screen which list all the discussion topics in the 
Teachers’ Lounge. The number to the right shows the number of responses to each 
topic. 
 
Please note that when you look at this page there will be new messages so you won’t 
see exactly the same screen as below. The newest messages are displayed at the top. 
 
Choose a topic, for example iEARN Teachers’ Training Workshop Islamabad. 
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5. You will see the following screen which displays the message which has been 
written. 
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6. To respond to this message, scroll down the page and write your message in the 
space provided. You do not need to put a subject. 
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7. When you have finished writing your message, scroll down the page and click on 
Post My Message 
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8. When you have finished posting your message…after a few minutes you can read 
your message as an answer to the original message. If you click on the Back button 
until you reach the first page of the Teachers’ Lounge and refresh the page, you will 
notice that the number of replies to the message has increased. 
 
In this case it has gone from 1 to 3, which means that there are now two replies to the 
original message. 
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9. To see your own message and any other messages that have been written click on 
the topic again and you will see the original message and a list of any responses. 
 
Click on any of the messages to read them. 
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10. To create your own topic go to the forum where you want to write your message 
(eg the Teachers’ Lounge) 
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11. Scroll down the page until you come to Add: and click on Discussion. 
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12. You will see the following screen. Enter the subject of your message and then 
write your message. 
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13. After you have written your message scroll down the page and click on  
Add Discussion. 
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Project Forums 
 
You will find many project forums in iEARN. These are categorized according to 
subject areas (for example Language Arts) to make it easier for teachers to find a 
project.  Individual forums are usually linked with a particular project. For example 
the Lewin forum is dedicated to students posting their creative writing and other 
students and teachers providing feedback on their writing. 
 

  
 
 
When you first start using the iEARN forums, it is a good idea to spend some time 
familiarizing yourself with the different forums and the purpose of each one. 
 
If you are not feeling confident about using the forums, test yourself out on the 
Practice forum on the General drop-down menu.   
 
 
 


